
CFS Parent Handbook    

WELCOME TO CREATIVE FRONTIERS ! 
 
Creative Frontiers was founded in 1975 and, in 1981, moved to its current campus in 
Citrus Heights. The school was founded upon an underlying principle that a child’s per-
spective should be first and foremost in the learning process. Why? Because a child’s 
positive disposition creates the framework in which he/she performs best. At Creative 
Frontiers, your child will also discover the blend of nature and environment as an addi-
tional enhancement to the learning process. A correlation between quality space and 
encouraged personal growth is a natural foundation for a remarkable learning opportu-
nity! 
 
As a school, we continually discover that our greatest ongoing challenge is to create a 
personal, motivational atmosphere for your child. We foster a multi-sensory approach to 
learning that encourages your child to enjoy and understand the process as well, if not 
better, than the product. Experiencing “fun in learning” should always be a natural focus 
and strength in our teaching style. 
 
The Creative Frontiers Program is dedicated to the development of the whole child. Our 
curriculum is comprehensive and is not limited to the achievement of narrowly defined 
skills or to the development of one dimension only. Our emphasis is on fostering a total 
development in your child by developing their social, physical, emotional, cognitive, and 
creative growth.  
 
 

To enhance their “creative frontiers", this is our goal! 
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CREATIVE FRONTIERS SCHOOL 
Parent Handbook 

 
A through Z 

Absences:  If your child is ill, or just tak-
ing the day off with you, please call and let 
us know. You can call the main school phone 
number at 723-2500. You may also fax us at 
723-8849 or email us. Please check the 
school’s website (www.creativefrontiers.com) 
for the appropriate e-mail address.  
 
Allergy Form: When you enroll or when your 
child’s needs the form change, please submit 
an allergy form. The information will be pro-
vided to your child’s teacher & school cook..   
 
Art Products and Supplies: During the 
school day, we will try to keep your child as 
clean as possible. We use paints that are 
water-based. We provide them with protec-
tive smocks when working with supplies that 
can stain. Even though our paints are water 
based, they can prove to be stubborn. If you 
find a paint spot, use a stain remover and do 
not put the article of clothing in the dryer until 
the stain has been removed. (FYI: Fabric 
stores have a stronger stain remover than 
grocery stores). 
 
Please remember when either you or your 
child chooses clothes for school that part of 
the learning process is exploring. When ex-
ploring, children will have opportunities to try 
many new art media. Please save special 
occasion clothing for non-school activities. 
 

Back to School Night:  Parents and 
relatives are invited to the Back to School 
Night that is typical held in the evening late 
September. This is an opportunity for parents 
to meet the teaching staff at Creative Fron-
tiers and receive an overview of what is 
planned for the coming year. Your children 
and extended family members are welcomed 
to attend. We will provide child care on the 
playground for those students that may get 
restless!   
 
Birthday Celebrations: Birthday celebra-
tions and goodies are welcomed. Please co-
ordinate with your child’s teacher(s) if you 
would like to celebrate your child’s birthday. 
It is helpful to coordinate plans at least one 
week in advance.  
 

Christmas Show:  Creative Frontiers 
has a CHRISTMAS SHOW on a Saturday 
morning in early December. Our Christmas 
Show will focus on all the holidays celebrated 
during that time of the year. We will an-
nounce the details of the show in advance 
and extend an invitation to all family mem-
bers as well. Each class will give some type 
of musical or skit performance. Typically, the 
show is professionally taped but still and 
video cameras are welcomed. 
 
Clothing:  For your child’s comfort, we prefer 
that they be dressed in attire that does not 
inhibit activities. The children spend a signifi-
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cant amount of time outside in the grass and 
sand area. Your child’s clothing will experi-
ence and show the wear from their day at 
Creative Frontiers. Sandals, if worn, must 
have a heel strap for safety. Elementary Stu-
dents must have tennis shoes available for 
P.E.. We will attempt to conceal your child’s 
initials on many of the coats and jackets that 
they bring to school. Typically we do this on 
the underside of the clothing (size) label, but 
we can’t do them all and need your help. We 
ask that all clothing including shoes be 
marked with at least your child’s first/last 
name initials to help prevent losses and ac-
cidental exchanges. 
 
For Preschool and Kindergartners, we would 
like to have a change of clothing in a simple 
backpack in case of an accident, in addition 
to a favorite blanket / pillow that has been 
labeled for their afternoon rest (or quiet) pe-
riod. We provide a personalized cot sheet 
and mat to use during the preschool rest pe-
riod.    
 
If your child has an accident and there is not 
a change of clothing, you (or an emergency 
contact person) will be called to bring a 
change or to take your child home. 
 
Comments and/or Suggestions:   We know 
that Creative Frontiers emerged as a great 
school, thanks to many supportive and help-
ful parents like you! We encourage your 
comments and suggestions. You can always 
e-mail us through the school’s website 
(www.creativefrontiers.com) or drop a note to 
the office and if applicable, we will reply to 
your note within 30 days.  
 
We appreciate constructive criticism; how-
ever, parental input that goes beyond the 
suggestion level and that desires to interfere 
with the administration of the school is not 
acceptable. Creative Frontiers cannot allow a 
person or a small minority to seek control 
over policy for the vast majority of parents. 
Anyone who seeks to control and/or influ-
ence the direction of the school by creating 

rumors or innuendoes will be restricted as to 
their participation level at the school. 
 
In addition, Creative Frontiers cannot allow 
any parent to use behavior deemed damag-
ing as a method to release them from a con-
tract obligation towards the school. Inappro-
priate behavior as described in this section 
shall be deemed the same as giving the 
school a notice to leave under the terms of 
their respective tuition agreement. 
 
Communicable Disease:  When a child be-
comes ill with what is defined as a communi-
cable disease by the County Health Depart-
ment, the parent needs to notify the office 
immediately so that other school parents can 
be made aware that their child may have 
been exposed. A notice (without reference to 
a specific child) will be posted in the class-
room for preventative and information rea-
sons.  
 
Conferences:  Creative Frontiers encour-
ages active participation between all parents, 
teachers, and administrators. Conferences 
are welcome and are offered on a formal or 
informal basis at the parent’s request or 
teacher’s discretion. Mandatory conferences 
are held for the Elementary classes after the 
first quarter each year.  
 

Discipline Program: We use discipline 
techniques that focus on the children being 
able to create positive alternatives or 
solutions for inappropriate behavior. We 
believe each child is capable of solving their 
problems and believe that we should give 
each and every one of them a supportive 
atmosphere in order to create their solutions. 
We do not believe that children should ever 
be physically, mentally or verbally abused as 
a discipline technique. In addition, our “time 
out” has a very limited application: If you ever 
hear of a “time out” being used, we require 
all staff to make sure it is a “thinking time 
out”: A time for your child to wind down (if 
appropriate) and think about other ways to 
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handle and redirect their undesired behavior. 
We feel strongly that a child's self esteem 
must be first and foremost in the art of 
disciplining. 
 
Discounts:  There are discount programs 
available that have been established to meet 
a variety of needs. All discounts are on a 
term basis only; however, they may be 
reapplied for during priority pre-registration. 
Discounts are not combined and may be 
revoked if the bill is over 30 days old. For 
additional information, please refer to your 
tuition agreement.  
 

Emergency Information: In the event 
of a medical condition requiring immediate 
treatment, a staff member will perform first 
aid or CPR while another staff member calls 
911 immediately, and then contacts the 
parents and the child’s physician. If the 
incident is not life threatening then we use 
your child’s Identification and Emergency 
Form for instructions. It is very critical that 
this form is kept current. In any case, we 
require parents to update this form with their 
Annual Registration Package. Parents incur 
the cost of the services from the call. If 
deemed necessary, we may respond to the 
emergency personally and use your 
Emergency Care Authorization. 
 
Employer’s Childcare Agreement:  We 
participate in many employer's Child Care 
Benefit Programs as well as through federal 
and state grants that are available all 
throughout Sacramento. See the office or 
your employer for details.  
 

Field Trips:  We invite all students, 
regardless of their schedule and parents to 
attend our school field trips. We will not take 
field trips unannounced and require a 
consent form to be signed by a parent 
/guardian for each and every field trip. As a 
general rule, there are no charges for any 
costs associated with the trip for all students. 

If the field trip extends into lunch time, we will 
bring enough food for all parents and 
children. The school schedules an annual 
Pumpkin Patch field trip and Zoo trip. Each 
class schedules at least two additional field 
trips incorporated from their curriculum. 
Please check the sign in/out clipboard for 
field trip notices as well as your monthly 
school and classroom newsletters.  
 
Each field trip provides different activity 
levels suitable for each specific age group. 
We use chartered school busses for major 
field trips. Only Junior Kindergarten and older 
students can travel via this method. The 
school absorbs the costs of the chartered 
buses. Preschool / Pre Kindergarten 
students are required by state law to be 
transported in a car with a car seat. On 
occasion we have to car pool smaller field 
trips, so we ask parents to participate when 
their schedule permits. Parents that drive 
must fill out a driver information form that 
identifies insurance, driving record, etc. The 
school carries insurance for incidental parent 
drivers; however, we require drivers to be in 
licensed and in full compliance with state 
law, therefore car seats may be required. 
Any parent driver will have all costs 
associated with the field trip(s) paid for by the 
school.   
 

Graduation Ceremonies:  Sixth Grade 
and Kindergarten Graduations are scheduled 
in June. We have a cap and gown ceremony 
followed by a graduation feast. Friends and 
family are invited to share this special day 
with our graduates! 
 

Holidays:  We celebrate holidays with 
class parties and related events. These will 
be discussed prior to the event in the class 
via school newsletters. We welcome and 
appreciate family participation! We 
encourage low / no sugar goodies in the 
children’s nutritional interest. We invite 
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parents to join & have a goodies sign-up 
sheet prior to the event. 
 
 
Hours--Office:  The office is open from 8:00 
a.m. to 6:00 p.m., Monday - Friday. Feel free 
to call or drop in. 
 
Hours--School:  The school is open Monday 
through Friday from 6:30 a.m. to 6:00 p.m. 
except for the holiday periods as noted in the 
annual school calendar and/or annual tuition 
agreement. If your child is enrolled in the full 
day program, any of the school hours are 
available without an extra charge. For 
students attending part time, "add-on" 
mornings, afternoons or full days are 
available for a nominal fee and can be done 
as late as the day needed (as long as the 
class has an opening). You may check the 
availability of an add-on schedule with the 
teachers but the office must approve it in 
writing.  
  
We understand that unexpected traffic or an 
emergency can delay you, but please call if 
at all possible to let us know you will be late. 
The school will provide a staff member to 
stay with your child at the school until you 
arrive. If it's a recurring situation, we reserve 
the right to charge $30 per hour (or fraction 
thereof) past 6:00 p.m. - or charge you the 
appropriate add-on fee (see tuition 
schedule).  
 

Illness:  For every child's safety, we 
require outside arrangements for a significant 
illness. If your child becomes ill at school, we 
will make every effort to comfort them and 
contact you. If you cannot be reached, the 
staff will contact those people authorized to 
pick the child up from Creative Frontiers. 
Remember, it is always the parents’ 
responsibility to be available or have 
someone available to care for their child 
should he/she becomes ill. (Please note:  
Sick children must be isolated from the other 
child and Creative Frontiers is not staffed to 

provide sick care).  At this point, we request 
that you pick up your child within an hour 
after being contacted. Children with 
temperatures of 100° or higher will be sent 
home. If you know your child will be out of 
school due to illness, please notify the office 
as soon as possible. If your child is too ill to 
go outside during play periods, the State 
Department of Health deems that as being 
too sick to attend school. If you have 
additional questions or concerns, please call. 
 
Injuries: We tend to over-react and err on 
the side of caution, so don’t be surprised 
when we call you if we think your child has 
sustained an injury that may be significant. 
Otherwise, we will issue “ouch notices” in 
regards to the typical cuts / scrapes / bruises. 
In addition, If your child has never had a bee 
sting, we will treat their first bee sting as a 
potentially dangerous one, as some children 
get a very significant reaction to them. If the 
injury has occurred due to another child’s 
anger, we quickly step into the school’s 
three-step suspension process  - as we have 
no tolerance for intentional injuries or 
bullying.   
 

Janitorial Services:  The classrooms are 
cleaned each evening by a professional 
cleaning company. Typically, your teacher(s) 
are very good about bringing a cleaning 
oversight to the attention of the cleaning 
crew; however, if you observe an unsanitary 
condition or an ongoing condition that 
warrants attention, please inform the office. 
We would very much appreciate your help!  
 

Lost and Found:  A lost and found box 
is located in the office. Please check this 
container as soon as you discover something 
missing. Besides checking your child’s 
classroom, we recommend checking the 
adjacent classrooms. Unclaimed articles will 
be boxed for parental review. The balance 
will then be donated to a charitable 
organization. We’ll make every attempt to 
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help you recover lost items. Remember that 
items that do not have a name or initials 
identifying the owner, make it very hard to 
return it to its proper home.  
 
Lunch:  Lunch is served about noon each 
day. Snacks are served twice daily; mid-
morning and afternoon. Low-fat milk is 
served with lunch. If your child has food 
allergies, please list them on the Allergy 
Form and inform your teacher(s). If your child 
has an allergy to specific food items or does 
not like a specific item on the lunch menu, 
please feel free to send a brown bag lunch, 
as we are not capable of providing optional 
lunches. We provide a well-balanced menu 
to adequately represent the basic food 
groups needed. We encourage the children 
to try everything but do not force them. 
Concerning the monthly published menu, see 
MENU. 
 

Medication:  It is generally better to 
have medication administered at home; 
however, it is sometimes necessary to give a 
child medication during school hours, and we 
wish to assist you as needed. We require all 
medication to be stored in the office and be 
administered only when the physician’s and 
parent’s/guardian’s signed permissions are 
on file. Children are not allowed to have 
medication in their possession at school. 
This practice provides for the safety of all 
students on campus.  
 
Creative Frontiers must follow state 
regulations when administering prescription 
and non-prescription drugs to children.  
Medication may be given at school for non-
contagious conditions with the following 
guidelines: 
 
1. Medication must be brought to                    

school by the parent or adult rep-
representative in its original      
pharmacy container. The medication’s 
expiration date must be current. 

2. Medication must be administered in 
accordance with the directions on the 
container or doctor’s note. 

 
3.  A medication information sheet must be 

on file. This form must be renewed 
whenever the prescription and/or dosage 
changes and at the beginning of each 
school year. 

  
4.  Parent or adult representative must pick 

up unused medication at the end of 
school year or when the medication 
order expires. Medication that has not 
been picked up at the appropriate time 
will be discarded. 

 
The office staff member giving the dosage 
will give your child a medication slip to take 
back to the teacher.  The teacher will pass 
on the same office medication slip to you. 
The master medication log book is 
maintained in the office. For your information, 
there is an additional handout with more 
specific details available in the office.  
 
Menu:  On the back of the school's monthly 
newsletter (mailed to you with your monthly 
tuition bill) is the lunch menu. Students are 
automatically included in the lunch program 
for no additional fee. If, for some reason, a 
substitution is necessary (after the menu is 
circulated), we will post a lunch substitution 
notice. 
 

Newsletter (Classroom):  Your 
classroom teachers publish a monthly 
newsletter to keep you informed as to your 
child's specific activities. This newsletter is 
available at the beginning of every month. 
 
Newsletter (School):  We distribute a 
monthly school newsletter relating to the 
general activities and events of the school. 
This monthly school newsletter (with menu 
on back) is mailed to you 2-3 weeks before 
the month begins.  
 



 CFS Parent Handbook  7

Open House:  Our Open House is 
scheduled each spring. We welcome all 
students, parents, friends, and relatives to 
share in this event. The student’s will have 
work on display. Teachers will be available 
for short, informal conversation.  
 
Incident Reports:  If a child is significantly 
injured, we will call and/or an Incident report 
will be placed in your child's file then sent 
home. On the notice, it will indicate when, 
where, and how the accident occurred. It will 
also include what type of first aid was 
dispensed (band aid, ice applied, etc.) and 
any other pertinent facts. We will call you if 
your child receives any type of head injury, 
no matter how minor. 
 

P.T.A. / T.E.A.M.:  Creative Frontiers is 
proud to have a very supportive parent-
teacher-administrative organization named 
T.E.A.M (Together Everyone Achieves 
More). T.E.A.M. is a separate, non-profit 
(tax-exempt) association that specifically 
directs its efforts to improving life for the 
students of Creative Frontiers. Creative 
Frontiers School has allowed T.E.A.M. to 
sponsor various fund raisers such as the 
annual Fall Carnival. They sometimes also 
provide parent-teacher education nights with 
guest speakers, participate in community 
services & always lend a hand at special 
events to insure fun, safety, and success. 
T.E.A.M. sends out a regular newsletter to 
keep everyone up to date on their activities, 
income, and expenditures. T.E.A.M. meets 
on a regular basis during September through 
June. Child care is usually provided. Each 
year, we encourage you to join T.E.A.M. 
during its annual membership drive! 
 
Parent Participation:  We appreciate & 
encourage parent participation; however, it is 
encouraged, not required. There are many 
ways to participate: field trips! party days! 
Super Saturdays! or by volunteering your 

time or talents in the classroom as well as 
through T.E.A.M. 
 
Parking:  Parking is available in the 3 main 
parking lots. If there are no spaces available, 
additional parking is available by the horse 
corral. For major functions you may also park 
on the right side of the entry / exit roadways 
as long as you leave room for cars pass by. 
 
Pictures:  The school schedules individual 
and class pictures in early fall and again in 
the spring. We include specific information 
regarding days and times in the school 
newsletter. It will also be posted on each 
classroom parent news board. These 
individual portraits as well as class photos 
are used for the annual school yearbook. 
 

Registration:  There is an annual 
registration fee due prior to admission and 
every year thereafter. Re-registration 
typically begins in March for the Elementary 
and September for the Preschool students. 
Registration at re-enrollment is prorated for 
those who attended a portion of the previous 
year. Please note, registration fees are non-
refundable. Registration time is an annual 
opportunity to update your child’s Emergency 
Information sheet and focus on shot records. 
 
Registration Forms:  All registration forms 
must be completed by the first day of 
attendance. This includes the Child's Health 
History Report, Physician’s Report, 
Immunization Record, School Contract, 
Identification and Emergency Information 
Form, Emergency Authorization Form, 
Parent's Rights Form, and Policy Handbook 
signature page. If the doctor's schedule does 
not allow you to turn in the Physician’s 
Report in a timely manner, you may sign a 
request for 30 day waiver/delay.  
 
Reporting Requirements:  Staff members 
are required by state law to report any 
suspected case of child abuse for the child’s 
protection.  



 CFS Parent Handbook  8

Request to Withdraw, Decrease or 
Increase Schedule for Preschool or 
Summer Elementary Students: If for some 
reason withdrawal or a request to decrease 
your child's schedule is desired, a thirty (30) 
day written notice delivered to the office is 
required. You will be responsible for regular 
tuition through this 30 day tuition period. If 
you are requesting an increase in schedule, 
and the classroom can accommodate your 
request immediately, you will not have to wait 
30 days for the increased schedule to take 
effect.  
 
The Elementary School Year contract is 
binding for at least the 9-1/2 month term 
unless the tuition protection plan option is 
purchased prior to the beginning of the 
academic school year. For additional 
Elementary School year tuition policies, see 
the tuition agreement or tuition protection 
plan. 
 
A request to increase your child's schedule 
may be made at any time. Priority will be 
given to students currently attending the 
school over any waiting list family.  
 
Creative Frontiers reserves the right to 
review & cancel this agreement for a child or 
family that does not fit into the program due 
to special needs beyond our scope. If 
desired, you can seek an administrative 
cancellation of the contract (in advance) if 
you think the program is not meeting your 
child's needs. A determination will be made 
within 30 days. 
 

Safety:  It is Creative Frontiers' policy to 
constantly strive for a high level of safety in 
all activities and areas of the school. The 
safety of teachers, students and visitors is of 
utmost importance to us. If you see anything 
that warrants special attention due to a 
potential safety hazard, please call or drop 
by the office immediately.  
 

School Vacations and Holidays:  Every 
year, the school publishes an annual 
calendar of events with reference to the 
upcoming holidays and special activities at 
the school. Extra calendars are available in 
the office throughout the year. 
 
Share Day:   All Preschool classes schedule 
a regular share day for each child in the 
class. Share day schedules are posted in 
each classroom. This is your child’s special 
day. We ask that no jewelry, gum, candy, 
play guns, money, or computerized games 
be brought for sharing. We ask that all share 
items be marked with your child's name or 
initials, to prevent losses and accidental 
exchanges. 
 
Sign In/Out Sheets:  We have a "sign in/out 
sheet" for each classroom. It's important that 
each child is signed in and out every day by 
a parent or guardian regardless what 
age/grade. Please use your first name when 
signing in. If you use "Mom" or "Dad" and 
inadvertently write it in on the wrong line, you 
could create panic for another parent! We will 
only release your child to someone 
authorized by you in your child’s student's 
emergency information file; however, you 
may call or send a note if an emergency 
arises. Upon entering and leaving the school, 
make sure your child's teacher is aware of 
your passing by at least making eye contact. 
We consider it important to formally greet 
and say good-bye to every child. 
 
Special Activities:  The school offers 
special activities to all students as long as 
they occur during their attendance schedule. 
All students are offered summer swimming & 
library. In addition to and specifically for 
Preschool, they receive Gymnastics and/or 
Dance lessons. Elementary students are 
typically offered classes in Music, Computer, 
Spanish and Physical Education. 
 
These special activities are taught by 
competent instructors that are professionals 
in their prospective fields. Dance & 
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Gymnastics students (Preschool) participate 
in a Spring Dance and Gymnastics Show as 
well. We do not charge for the above 
mentioned special activities. Not all programs 
are offered to all age groups or at all times of 
the year. Please refer to tuition agreement 
for additional restrictions. 
  
The school experiences an extensive 
demand for special elementary after school 
activities. In as much as we fund the majority 
of the special activities we cannot fund every 
one. There are a few special activities for 
which a nominal fee is charged. Horseback 
riding lessons & Garden Club are examples 
of these low-cost additional activities 
available at the school. All special activities 
are subject to change without notice at any 
time. 
 
Spirit Week:  What is "Spirit Week"? Spirit 
week is usually celebrated the first week in 
February and was developed to not only 
celebrate the birthday of the school, but to 
celebrate life, learning, friendships, and just 
having fun! Be forewarned… this week-long 
celebration rivals the excitement of most 
holidays! Each day the students will get an 
opportunity to dress up a bit unusual from 
their typical attire. Please encourage your 
child to participate if they feel comfortable. 
The staff at Creative Frontiers School looks 
forward to this birthday week and we hope it 
will be special for your child too!  Parents, 
please feel free to join in on the week's 
activities. 
 
Staff C.P.R. Training: The majority of the 
Preschool and Elementary Staff annually 
participate in a C.P.R. Class for the safety 
and protection of the children that includes a 
first aide presentation as well. 
 
Student Accident Insurance:  For the 
protection and well being of all children 
attending Creative Frontiers, the school has 
a student medical insurance policy available 
for parents to use in case of an accident. 
This policy covers students at the school 

within the scope of their participation as well 
as in transport to and from school. 
 

Textbooks:  Textbooks are issued to 
Elementary Students at the beginning of the 
school year. They are to be turned in at the 
end of the academic year. If a child looses a 
textbook during the course of the school 
year, the parents will be billed the actual cost 
of the book. 
 
T-shirts and Sweatshirts:  We have 
children's and adult's school t-shirts & 
sweatshirts available to purchase. We 
recommend these be worn on field trip days. 
 
Thank You Parents!  "Thank You Parents" 
is a program for referring new students and 
families to the school. For new families who 
enroll their child into the school, the referring 
family will be credited $50! This is just one 
special way for us to say THANK YOU for 
believing in us! 
 
Traffic on Campus:  Upon entering and 
exiting the school, we request that you 
exercise extreme caution. SLOW DOWN on 
the driveways and in the parking lots, and 
please use courtesy especially during the 
high commute times from 8:00 a.m. to 9:00 
a.m., 2:30 p.m. to 3:00 p.m., and from 4:30 
p.m. to 5:30 p.m.  
  
As a rule of thumb, please give the RIGHT 
OF WAY TO OUTBOUND CARS coming out 
of the parking lots and going across the 
bridge. Remember, a child's life is so much 
more important than getting to work on time! 
 
Tuition / Enrollment Agreement:  For 
Elementary students during the academic 
school year only: (September through mid-
June) their contract is binding for the 9-1/2 
month school year session. If you need to 
withdraw mid-school year, you need to 
deliver a 30 day written notice to the office. 
You will be responsible for regular tuition 
through this 30 day tuition period.  Please 



 CFS Parent Handbook  10

refer to your copy of the Elementary Tuition 
Agreement for specific and additional details. 
 
For the preschool children - once enrolled, 
your tuition/enrollment is enforced. You may 
change your agreement with a 30 days 
written notice. You will be responsible for 
regular tuition through this 30 day tuition 
period. 
 
Tuition Mailbox:  Tuition payments can be 
dropped off in the brass mailbox located near 
the office front door. Please do not postdate 
checks. The school assumes no liability for 
postdated checks. In addition to payments, 
feel free to use the mailbox as a channel of 
communication to express your ideas, 
comments concerns or compliments!  
 
Tuition Payments:  You can pay monthly 
tuition in several different ways. You may 
pre-pay by the 31st (and save $10), or pay 
the full regular amount by the 10th of the 
current month. There is also a twice a month 
payment option: you can pay 50% by the 1st 
of the month and 50% by the 15th of the 
month. If tuition is received after the above 
described due dates or the date agreed 
upon, the school will revert to the higher 
published weekly rates. A 10% per annum 
monthly interest charge will be assessed for 
overdue tuition as well. 
  
Tuition Annual Payments:  Some parents 
choose to make annual tuition payments 
before the school year begins for a 
significant discount. For our elementary 
"School-Year" students (Sept. thru mid-
June), tuition is based on a school-year 
contract and is divided into 9-1/2 monthly 
payments. The Elementary tuition will 
continue during the Summer School session 
(mid-June through August) unless noticed 
otherwise and thereby create a year-round 
program for your child.  
 
Tuition:  Past Due:  Overdue payments may 
incur a monthly $25 bookkeeping fee. If 
school takes steps to collect on or enforce 

this agreement through arbitration, litigation 
or any other means, it shall also be entitled 
to costs, expenses and attorneys’ fees 
incurred in the collection, arbitration, litigation 
or other process.  In addition, ongoing and/or 
overdue accounts are subject to a 10% per 
annum interest charge per month as well. 
For additional details & clarification regarding 
tuition & payment policies, please refer to the 
tuition agreement. 
 

Vacation and Holiday Payment 
Policy:  Regular tuition is due during holiday 
and/or vacation periods. This policy makes it 
feasible for Creative Frontiers to give your 
teachers some paid time off in order to relax 
and refresh themselves. We want them to 
come back well rested and ready after the 
holiday(s)! Please see school calendar or call 
the office for dates the school will be closed. 
 
Vacations (Family) and Planned Leave of 
Absence(s):  If you know that your child will 
be out of school due to a scheduled vacation, 
please notify the office as soon as possible. 
We will consider requests for a leave of 
absence, however, it must be approved by 
the office in writing prior to the actual leave.  
 
In the  Preschool Program, a student’s 
vacation absence of 1 consecutive week or 
longer qualifies for a Holding Rate (a 50% 
discount) during the period of non-
attendance based upon your child's 
schedule.  The holding rate can be applied 
for each school year twice. If your child was 
ill for one consecutive week or longer and 
you are able to provide a doctor’s note, the 
holding rate will apply provided that you have 
notified the office that your child is ill during 
that period. 
 
In the Elementary Program, vacation 
adjustments are not offered for your tuition 
rate during the 9-1/2 month school year term; 
however, during the summer session, you 
are allowed a conditional 100% credit for 
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any vacation or absence of one week or 
more if you inform the office in writing 30 
days prior to the absence.  
 
Vision Screening:  Typically, a registered 
nurse from the Elks Vision Screening comes 
to C.F.S. on an annual basis for vision 
screening the Preschool students and 
Kindergartners  A special letter will go out 
with specific details. We often ask for parent 
volunteers during this screening process. 
 
Visit Days:   We offer new students and 
parents the opportunity to "visit" the school 
prior to enrolling. This allows all new families 
as well as the school a better opportunity to 
explore if Creative Frontiers is the right place 
for their child(ren). Visit days can be for an 
hour, a morning or the full day and can 
repeat with staff discretion. We also offer 
continuing families (you)! and their child(ren) 
the opportunity to visit an upcoming class 
that they may be advancing to soon. 
 
Visitors:  The school maintains an open 
door policy for new or continuing parents. 
Please feel free to visit and observe us. We 
want you to experience the school in a 
natural and relaxed setting. We do require, 
however, that visitors be accompanied by an 
administrator. We can not allow strangers to 
just wander about on site.  
  

Yearbook: The school has an 
Annual Student Yearbook offered for sale 
late in the school year. It has individual and 
group shots of all students.  
 
Year in Progress Revision(s):  The school 
may amend any item in this handbook by 
posting a formal notice in the general school 
newsletter that gets mailed to parents each 
month. The school will identify any formal 
change by referring to the specific policy first 
and then the amendment. The revised policy 
will then be in effect 30 days after publication 
of the change(s). All changes will then be 
inserted into the next version of the policy 

handbook. The school newsletter 
amendments will be treated just as any other 
policy defined in this handbook until the 
revision of the handbook is issued.  
 
If a conflict in terminology exists, this hand-
book will supersede all written and/or verbal 
representations made (other than the policies 
specifically referred to in your child's tuition 
agreement). 
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Please cut and return to office 

CREATIVE FRONTIERS SCHOOL 
Elementary and Preschool 

 
I have received a copy of the Parent Handbook and agree to abide by all of the policies 
contained from within. I also understand there is a Tuition agreement as well in addition 
to this handbook and that if any conflict in terminology exists between this and the tui-
tion agreement, that the tuition agreement will supercede this handbook.  
 
 
 
Student’s Name:  ____________________________  Date:  _______________ 
 
 
Parent/Guardian’s Signatures:  ___________________   ___________________ 
 
 
 
 
 


